Porter Lee Corporation
Quarter Master
Product Overview

1901 Wright Blvd
Schaumburg, IL 60193
Tel: (847) 985-2060
Fax: (847) 584-0556

PORTER LEE '.
orporation



Table of Contents

LI o (ST O a1 1= o | £SO 2
QUArEIMASIEr IMAIN IMBNU ......ecueiieeicteeeteecte et ettt e e ete st e s e sbeesteebeeaseebeeebeesbe e besabesasesaeesaeessesnnesaeeeseenseenss 3
L L LIS v (= = o [P OO 4
[EEM INFOMMALION SCIEEN......oei ittt et e e e et eete e e s ab e e e bee e eaee e beeeabeeeabesebeesnbeseseesabessaseesabesanseesarens 5
[tem PUrchase INfOrMAation SCIEEN .........cviiiiciecie ettt sttt s s e et et e et e eabesbeesbeesbeesbeesbeenesnnes 6
[tem Warranty INnfOrmMation SCIEEN.........ccee i et reere e e enaeeeseenrennes 7
VENICIE INFOIMAIION SCIEEN.......eicveeetee ettt ettt et e et e et e st eete e st e s ebessabessbeesabessnbeesabesssseesabessnseesaneas 8
SCNEAUIE SCIEEN ...ttt et ettt e e e e ettt e sae e e ebe e e saeeeebee e sbeeebeseaaeeenbesesbeeanbeseasaesabesanbeesnbessnteesnrenans 9
(RS 00 IS ol = = o O ST PR OPPTPRTRN 10
Sample [temMS by HEM TYPE REPOI ..ottt e e s ae st e s e ene e e e e e saenresne e 11
CONFIGUIALTON SCIEEN. .....cuieiuiitieeteetee ettt ettt h bt b e e bt bt b b e bt e e e e bt b e e eb e sb e e eb e s b e s ebesr e s enenen 102
CO0E MAINTENANCE SCIEEN.......eeeiteieceeectee ettt ettt e seeeeteeesteeeabesesteesbesaabeesabesaaseesabessseesabessnseesabessnseesabessnseesarens 13
PriNt BarCOOES SCIEEN .......viivvictieeteecte et sttt ettt et e e e be e be et e s abesbeesbeesbeebeeasesaeesbeesbeenbeenbesabesatesaeesanesres 134

20f 14



QuarterMaster Main Menu

Thisisthe main menu screen for the Porter Lee Corporation QuarterMaster
application. Thisisthe first screen you will see after starting the program.

Click hereto create a
new inventory item.

Usethe“Find an
Item” button to
locate existing items.

Click “Print Reports”
to access the reports
screen.

Click here to manage
and maintain your
system.

Click “End Program”
when you want to
leave the program.

‘¥ QuarterMaster

% Enter a New ltem

\ r=i Find an lem

B

Print Reports

I

¥4 Configuration

Fax:

Porter Lee Corporati

m\

Phone: (847 985-2080
(547) 5340556

1 Close
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Find Item Screen

The find item screen appears when you click on the “Find an Item” button
on the main menu. This screen allows you to ook up items by property
control number, serial number, location, item type, and manufacturer.

Use the tabs to select a search
method.

Click on the question mark to
select a specific code.

(1) Barcode Numher] 2 PC Numher] (3) Skrial Mumber 4] Location ]@ lterm Type1 (B Manufacturer

Search By ltem Location |122 T SECURITY HALL STO}

Serial Number |

BarCode

Item Type|ltem Description
16049 | Q0016008 FRAMES 7 UNIT SUPPORT
16051 Q0016010 RANGE  GAS MASK POUCHES GRM 5
16052 Q0016011 MACHINE MACHINE RELOADING

b
L4
9’ Belect x Cancel |
t Browse through the records that Click “Select” to view the
match your selection. item or “Cancel” to return
to the main menu.
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Item Information Screen

The new item screen is accessed from the “Enter a New Item” button on the
main menu. Here iswhere you enter the item type, description, seria

number and other item related information.

The assigned preprinted barcode
number will be displayed here. To
assign abarcode to anew item
simply scan the barcode or click
the reassign button and type in the
new barcode number.

# Enter a New Iltem

Newy [term =%, Reassign| Barcode:
(1) ltern Info | (2)Purchaseinfo | (3 WarrantyInfo | (4)VehicleInfo |
[tern Information
Item Type >
Assighed To 7
ltern Description |
Details ‘
Serial fVIN # |
AssetTag |
Location 2
A
Location Date | I \
Contact | \
Model |
save cawcas | | = i | |
| A 1 41\
N~ / \ {
Y Y ou can specify a Click the“Close”

Y ou can Save, Cancel
Changes, or Delete items
by using these buttons.

location code for each
item.

See page 9 for detailed
Description

button to return to
the main menu.

Print the assigned bar
code by clicking the label
button.
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Item Purchase Information Screen

QuarterMaster alows you to keep track of purchase information for each
item. Purchased From, Manufacturer, Address, Phone and other fields allow
you to keep a complete record of the purchase.

Click on the “Purchase
Info.” Tab to access this
screen.

# Enter a New ltem

e Itern &, Reassign| Barcode:

(1) Itern Info (2)Purchase Info | (3)WarrantyInfo | (4) Vehicle Info |
Purchase Information

Status [ =2

Status Date | i1

Last Inventory | i

Furchased From |

Manufacturer |

Address

Fhone |

Furchase Date | i
Furchase Price o.oon

Replacement Price 0.oo

save | cawcms | | \ & m * |

Z0 L

_ 4 \
YT
Y ou can Save, Cancel Click the “Close’
Changes, or Delete items button to return to
by using these buttons. the main menu.

Print the assigned bar
code by clicking the label
button.

See page 9 for detailed
Description

Keep track of purchase
date and cost.
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ltem Warranty Information Screen

QuarterMaster alows you to keep track of warranty information for each
item. Thisisuseful for keeping track of the type, duration of extended
service plans or other warranty information.

Y ou can keep track of the type of
warranty or awarranty number.

# Enter a New ltem

e Itern &, Reassign\_ Barcode:
(1) ltem Info ] (2) Purchase Info (3] Warranty Info ] (4) Wehicle Info

Wartanty Infarmatian

YWarranty Descriptian l_

Warranty Mumber |

Warranty Period |
Start Date | i1
End Date | 14

l

Save | CANCEL 55 L nim

B

L /Y

N~ /
Y

Y ou can Save, Cancel .

Changes, or Delete items See page 9 for detailed

by using these buttons. Description
Print the assigned bar
code by clicking the label
button.

Click the “Close” button
to return to the main
menu.
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Vehicle Information Screen

QuarterMaster alows you to keep track of vehicle information for each item.
Thisisuseful for keeping track of make, model, year, and mileage of the
vehicle.

Track vehicle information with the
Vehicle Info tab

# Enter a New ltem

Mew Itern %, Reassign|  Barcode:
(1) ltern Info | (2)Purchaselinfa |  (3)Warranty Infa (4} ehicle Info

Warranty Infarmation

Make T

Year Ii

Color |

License Plate l—

License Plate 2 I—

Lnit Mumber I—

Mileage |IZI

Mileage Date | i1

Zave | CANCEL 52 | 1]
A\
. .

A

B

N
Y ou can Save, Cancel
Changes, or Deleteitemsby | |See page 9 for detailed J
using these buttons. Description

Print the assigned bar code
by clicking the label
button.

Click the “Close” button
to return to the main
menu.
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Schedule Screen

QuarterMaster alows you to keep track of service information for each item.
Thisisuseful for keeping track of maintenance information and amount
spent on servicing.

ltem Schedule - FRAMES 7 UNIT SUPPORT f'5_<|

Date Description Amount_Spent |
111222004 REPAIR F100.00

b/

S .l ?
Schedule Detailz

Data Type |R 7 REFAIR

Date 11/22i2004

Amount Spert 1100

Mileage [12222

Commernt Annual Service

agd |[ Est | DELETE | n

N\ /
Y
Y ou can Add, Edit, or

Delete items by using these The Comment field allows
buttons. additional notes for a specific
incident to be saved.

I

lose

The close button will close the
schedule window and display the
item information screen.
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Reports Screen

The reports screen is accessed from the “Reports’ button on the main menu.
A variety of reports are available. Y ou can select any number of item types
to be included in your reports.

Click on one of the tabs on the
top of the screen to select a
report.

Reports

(3) ltems By Status ] (@) Schedule ]
(1) Items By Type l (21 terms By Location ]

Select All Like | Selact ALl Szlect Mone

BARCODE TEST BARCODE ¢ ) &
CABINET CABINETS

CAMERA CAMERAS & EQUIFMENT

COMP ACC COMPUTER RELATED EQUIPMEMNT

COMPUTER COMPUTERS

CRIMELAB CRIME/FPHOTO LAE EQUIPMENT

DESK OFFICE EQLIPMENT

DISPLAY DISPLAY HOME SEC AMD ALAR

ELECTRIC ELECTROMIC EQUIFMENT

EXERCIZE EXERCIZE EQUIPMENT

FILM XARIOUS EDUL FILMES i

I (O O (O O o

Print Destination
i+ “iew on Screen © Default Printer Pun Report
\ / I |

\& Y ou can control where your report is

printed.

j-L Clo=se
1

After you have selected your report,
item types, and print destination click
this button to run the report.

Use these two buttons to
quickly select or deselect all
itemsin thelist

Click the “Close” button to
return to the main menu.
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Sample Items by ltem Type Report
Thisis asample report generated from the QuarterMaster reports screen.

Charlotte Mecklenburg Police Frr e ENAT
Items b Item Tvpe Fige Muger I
Selected Item Types: ["FASMSALI","FASSGI"]
Icaas Typee FAES]
Oearpaod Fadendgnod 17 Sague Howh
Zoude |
e Docriplian Locolian
Cantrald Serial Mumber Blolua
dad EHoooud Firedrda Locker
4446721 DR
Icess Typee FAEn |
Oearipaod Sat & Wagaod SRdu- AU
oude A
lem Docriplian Lacalian
Canlrald Scrinl Mumber Sloluz
47 Deparmewdr lzed Sde St lobdaod, K.ewid | Paroidsad)
=Ww1111 levedroriad
51 Deparmewdr lamed ade ardy lodea, Paddy (Paorcdawd)
W13 1682
51  Depariwdrizued ade drgs Firedrd Locker
S 4410007314
Bt Depriordr l2aied 242 ardy Firddraa Locker
TWIIIDET147E ldvedronad
BY  Dapdriedr aaied 3de drdy Firgdrae Locker
W 11423746] lgvedroried
Talal lLemm I
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Confiquration Screen

The configuration screen is displayed when you click on the “ Configuration”
button on the main menu. Thisiswhere you can set up you item types,

locations, and status codes.

Use the tabs on the top of the screen to
select Codes, Defaults, or Print new
barcodes.

({7 Tndes t| r2) Defauts | (31 Print Barcades |
Code List
Tahle_Name|TahIe_Heading Snn_Drder|Cnde 5
BILOCATION  ltem Locations C T
_DFFICER Officer Mames Databaase o T
| |SCHED  Schedule Types C T
|sTATUS ltern Status Types
|TYPES  em Types C T
W
< >
dit ‘ View ‘ L Print ‘
l A\
\ \ l-_L Close

1
{ Use the print button to print

Use the edit button to bring
up the code maintenance
screen for the selected code
table. This button isused to
add, edit or delete codes from
within the selected code table.

the corresponding code

valuesto aprinter. Click the " Close

button to return to
the main menu.

Use the view button to bring
up the code maintenance
screen for the selected code
table. Thiswill open the table
to view information only. This
button can be used to verify
codes currently in the system
without accidentally changing
them
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Code Maintenance Screen

This screen appears when you click on the “Edit” button on the
“Configuration Screen”. This screen iswhere you will set up you individual
codes for each code table.

A list of al the codes appears at the
top of the screen. Click on the code
you want to edit.

Code Maintenance - Schedule Types

Data_Type |Description Uzer_Order
DESTROY
OUR FOR REPAIR
REPAIR
w
Code Information
Data Type |D
De=cription DESTROY
U=ser Order |III
£ >
Edit DELETE XL ciose

Click on the “Close”
button to return to the
“Configuration screen.

Usethe “Delete” button
to remove the

Click onthe Bdit | |y, i ohted code from
: button to edit the .
Click on the add hiahliahted record thelist.
button to add a ghiig ’
new code.
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Print Barcodes Screen

This screen appears when you click on the Print Barcodes Tab. From this
screen you can print out additional preprinted barcodes. By entering the
number of labelsto print, in the “Labelsto Print” field and then click on the
“Create" button.

Quartermaster Configuration

(1) Codes | (2) Defautts (3] Print Barcodes

Lahels to Print 5[|

\ Enter the number of

labels, which you need
to print.

SJtarting MNumber: [7245

Ending Munber: [17297 \ The starting number
field is system
generated, from the
number of the last
barcode printed. The
ending number is

_ system generated, based
]\ Fl c1ose | on the summed value of
the starting number and

the number of labels

Create Labels

reguested.
Click the “ Create’ Click on the“Close”
button to printout new button to return to the
barcodes. “Configuration screen.
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